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DOCUMENT CONTROL MASTER LISTS

The Meat Grading and Certification (MGC) Branch document control master lists serve as the
primary document control devices for the MGC Branch. The master lists include:

1. The Index of Technical Reference Documents.

2. The Index of MGC Instructions.

The Index of Technical Reference Documents contains the most current issues of all official
standards, specifications, and other reference documents approved for use by the MGC
Branch. Official controlled copies of the index are available for reference by field employees
on the Office of Field Operations (OFO) and Washington Office servers. Uncontrolled printed

copies of the Index of Technical Reference Documents are available via facsimile or mail upon
request from the OFO.

The Index of MGC Instructions is updated as each instruction is revised and published on a
monthly basis. The list includes the most current issues of MGC instructions and notices
available for use for the valid period.

The Index of MGC Instructions and Notices is distributed by the following means:

Assistant Directors: As Microsoft Word enclosures.

Field Supervisors: As Microsoft Word enclosures.

Graders (without computer As printed copies with the first mailing of each
access): month.

Graders (with computer access):  As Microsoft Word enclosures.

Document Distribution List. The OFO maintains a list of persons who are to receive printed
copies of the Index of MGC Instructions and Notices each month. Supervisory meat graders
determine the preferred method of disseminating the lists and inform OFO of changes to the

mailing list. Mail group lists are maintained for persons and locations to receive electronic
distribution.

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age,
disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs,
reprisal, or because all or part of an individual's income is derived from any public assistance program. (Not all prohibited bases apply to all
programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.)
should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of discrimination, write to USDA, Director, Office of

Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, or call (800) 795-3272 (voice) or (202) 720-6382 (TDD). USDA is an
equal opportunity provider and employer.



